
Prelim CD Request 

For Mortgage Professionals Only 



Please Note:  This is an optional step, if the broker would like to request the CD 
prior to scheduling the closing, which still must be done. 
 
To create a Prelim CD Request, a loan must meet the following eligibility criteria: 

 

1. All  “Incomplete CD” conditions must be received and signed off 

2. All Appraisal conditions must be received and signed off 

3. All Homeowner’s Insurance and Condo conditions must be received and signed off 

4. Preliminary Title Commitment must be received and signed off 

5. Loan does not have an unexpired lock 

6. Loan is Approved status 

7.  A CD Must not have been already been issued 
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How to Create a Prelim CD Request 



Once eligibility criteria is met, a Prelim CD can be requested by clicking on 
the Prelim CD icon in either: 
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• Manage Pipeline  

• Actions section on the right side on a specific loan 

How to Create a Prelim CD Request (Cont’d) 



A CD Request popup will open that prompts the Desired Closing Date to be entered.  
If the funding date falls within the first 5 days of the funding month, a choice of first payment date 
is given: one with interest credit and one without.  
Otherwise, this choice is not available, and the First Payment Date will be automatically 
determined based on the Desired Closing Date. Any comments/requests for the CD Preparation 
Staff can be added. 
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How to Create a Prelim CD Request (Cont’d) 



If the Prelim CD icon is not available, click on the Key Dates tab to view which 
requirements do not meet an eligibility criteria to request the Prelim CD 
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CD Request Eligibility Info 



Available dates are constrained by the loan’s Lock Expiration Date requiring sufficient time for: 2 
days CD Prep Time, 3 business day CD review period, and 3 business day rescission period (for 
rescindable transactions only).   
NOTE:  If the Anticipated Funding Date is beyond the Lock Expiration Date, the lock must be 
extended with an LE CIC prior to requesting the Prelim CD 
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Calculating earliest Prelim CD Request Date 
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Under Key Dates, the Other Deadlines section lists the CD Deadline date, which is the 
latest date that the CD must be received based on the earliest of the Note Date, 
Closing of Escrow Date (for purchases), or the Lock Expiration Date.  The CD Deadline 
Basis will indicate which criteria is triggering this date. 
 
In the example below, a refinance with rescission period: lock date of 12/20 will 
expire sooner than the COE date of 12/23; therefore, the Lock Expiration is setting 
the CD Deadline Basis.  Based on the lock expiring on 12/21, the loan must fund by 
12/21 and close by 12/16,  so CD must go out by 12/13, which is the CD Deadline. 

Other Deadlines 



The CD request has been created and may be adjusted until the CD Prep has 
been started.   Status will be reflected in the Loan Progress 
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• Please Note: You must still schedule your closing once your Cleared to 
Close has been issued in order to receive your Closing Package and 
finalized CD.  In Manage Pipeline, click the Schedule Closing icon 
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Scheduling Your Closing 



• #860: All required payoffs for qualification 

• #836: Credit report invoice 

• #861:  Condo questionnaire invoice, if applicable 

• #862: Title invoice/settlement statement 

• #863: Condo certificate of insurance invoice, if applicable 

• #864: Subordination invoice, if applicable 

• #870: Realtor contact information, if applicable 

• #871 Settlement contact information 

• #872: HOA invoice, per title invoice, if applicable 

• #873:  Attorney fees invoice, per title invoice, if applicable 

• #874: 1)  Documentation to evidence Seller prorations 2) Full rate (Undiscounted) 
Owner's Title policy 3) Full rate (Undiscounted) Lender's Title Policy 4) Discounted rate 
of Lender's Title Policy for Simultaneous Issue on purchase transactions 

• #235: Non-borrowing Entity contact information (First Name, Last Name, Address, City, 
State, Zip, and Email Address) 
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Incomplete CD Conditions 



• #20: Satisfactory Appraisal 

• #298: Appraisal corrections, if applicable 

• #299: Field Review, if applicable 

• #22: 1004D Final Inspection/Appraisal Update, if applicable  
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Appraisal Conditions 



1. Condos: Must have condition #9, #7 or #10, AND either #25 or #26 signed off 
a. #9: HO-6 policy  and evidence of the annual premium paid in full (unless 

included in master policy) 
b. #7/#10: Master Condominium Certificate of Insurance (#7=Condo; 

#10=PUD) 
c. #25: Limited review questionnaire  
d. #26: Full Condo Questionnaire, CC&RS, budget and by-laws 

2. All other property types: Must have condition (#6 or #167) plus #89 (if 
applicable) signed off 

a. #6/#167: HOI policy (#6=wet states; #167=dry states)  
b. #89: Paid in full receipt or proof of balance due for HOI  

3. #138 for Flood Insurance, if applicable 
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Insurance and Condo Conditions 
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